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How to Add Members to an Organization 

 
1. Access the eFileAZ website (www.efile.azcourts.gov) and log in as an administrator. Select Manage Users 

from the ‘My Account’ tab.  

 

   
 

2. Select Add User. 

 

 
 

  

http://www.efile.azcourts.gov/
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3. Select the user’s role from the drop-down and enter user’s information.  

• For non-attorney staff, select ‘Law Firm Staff’.  

 

 
4. Complete the user information.  Select Add. 

• If the user being added can act as a firm administrator for the account, select the ‘Can act as 
administrator’ box. 
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5. The new user will receive an email from noreplydevqa@courts.az.gov. Select the hyperlink in the 

body of the email to activate the account.  

 

  
 

6. The new user will be redirected to the Account Activation screen.  The user will enter the 

temporary password provided in the email above, create a new password and security 

question/answer. The new user can also update the user information. Click Activate when 

complete. 

 

 

 

For additional training information, please visit https://www.azcourts.gov/efilinginformation/Training  

mailto:noreplydevqa@courts.az.gov
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